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|FS Help Desks

The IFS Help Desks
are availableto assist

with problems such

as access, password

reset and navigation.

Please call or e-mail for assistance:

775/684-5245 Lauri Wilkens (Financial)
Iwilkens@doit.state.nv.us

775/684-8696 Tricia Buckner (HR)
tbuckner@doit.state.nv.us
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From the Desks of...

Editor's note;
Happy New Y ear!

Welcome to the first soft-copy edition of the IFS
Connection. Asnoted inthe last issue, with this
electronic version of the newsdletter, we are attempting
to eliminate paper waste and cut costs by utilizing
technology other than pen, ink and paper.

...Cynthia Bauman, IFS-HR System Administrator

It's hard to believe that we are moving forward with
years that begin with “20.” In the late '60s or early "70s
(I'm dating myself) there was a song titled In the Year
2525 and | used to imagineif | lived to see that year,
we would be traveling in space units like the Jetsons.
Although | don’t think 2525 will be quite as futuristic
as | had imagined, | can say that the IFS-HR Team will
be doing its part to contribute to the “future” of Human
Resources technology in our state during 2002.

Asidefrom rolling out ADVANTAGE™-HR to all
agencies, we have many new initiatives planned and |
am looking forward to sharing them with you. Some
of the areas we are working on, or have implemented,
are mentioned in this newdetter.

Asaways, the HR team and | are more than happy to
help and answer your questions regarding IFS-HR. |
trust your holidays were peaceful and hope you have a
safeand “Fun” new year.

...Kim Huys, Chief Accountant, IFS-Financial

ADVANTAGE™-Financial training has resumed with
afull schedule. Theinitial rollout iscompletein 41
agenciesthat are using ADVANTAGE™ to pay hills

See From the Desks of continued on page two.
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From the Desks of continued from page one.

and process deposits. Approximately 31 agencies
remain who have not yet completed the process.

Financial Management, Training and Controls
Section of the Department of Administration
(FMTC) has been working diligently to ensure
internal controls are approved prior to agencies
attending their scheduled training sessions. Asa
reminder, internal controls are due to FMTC on the
first business day of the month prior to the month
the agency is scheduled to go-live. If you have
guestions about the deadline for submitting your
agency’sinternal controls, please contact Lindi
Duran at 775/684-5197.

\\ The IFS-Financial team
hopes that your holiday
season was filled with
good cheer and that all
of your New Year's
resolutions become

‘ redity! We look
\\ forward to working with
\ you during 2002! €

CURRENT E-MAIL ADDRESSES
ARE IMPORTANT!

It isvital to have current e-mail addresses for your
agency ADVANTAGE™ contact person and your
agency technica support person. They will be
notified of system changes and release of quarterly
updates so they can be applied to your system(s)
upon availability. Please contact Ken Cannon,
Computer Network Specidist, in the State

Controller's Office, kcannon@controller.state.nv.us,

to update these e-mail addresses. ¢

HAPPY NEW YEAR FROM
STATE CONTROLLER KATHY AUGUSTINE

| want to take this opportunity to wish everyone a
Prosperous New Year! The State Controller’s office
a so hopes you had a very happy and healthy holiday
Season.

| am pleased to formally announce the appointment
of James Wells (former IFS Chief Accountant) asthe
new Chief Deputy Controller. Jim replaces Mark
Winebarger who assumed the Deputy of Cash
Management position in the State Treasurer’s Office
last November. Mark will be sorely missed, but | am
sure Jimis ready for both the challenges and
opportunities of his new office.

To date we have collected almost $100,000 owed the
State through our new Warrant Offset program made
possible by IFS! This service, initiated last year with
the Department of Taxation, isnow availableto all
agencies. Agencies may request our office ‘flag’ any
business, or individual, that owes a debt to the State.
Any payment invoice processed to that vendor
account is intercepted on behalf of the agency
requesting the ‘flag’ or ‘hold’. The payment isthen
transferred to the holding agency. If you are
interested in this program, and have not yet contacted
our office, please call Jeannine Coward, Assistant
Controller, at 775/684-5611 or viae-mail at
jcoward@govmail .state.nv.us, at your earliest
convenience.

Aswe enter thefinal year of the current
administration | am amazed at how much we have
accomplished in such a short amount of time. |
commend all of you associated with this project for
your hard work and dedication. | look forward to
continuing our ‘on schedule’ and ‘on target’ rollout
and training program through the end of this
biennium. ¢

/WW




| FS Connection January 2002

IT'SIN THE REPORT!
Encumbrance Detail Report

The IFS-Financial team has developed a new Data Warehouse report that will help users monitor their outstanding
encumbrances and pre-encumbrances. The report is accessed via the Controller’ s Office Statewide Information page
by selecting the Encumbrance Detail Report link. Users specify aFiscal Year, Budget Account and “To Date.” The
“To Date” is the date for which outstanding Encumbrances and Pre-Encumbrances will be reported so it is possible to
go back in time and view the status for a prior date.

Controller's Office Statewide Information
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The report details outstanding Requisition (RX) documents and outstanding Purchase Orders, either local Purchase
Order (PO or PD) documents entered by the agency, or Centralized Purchase Order (PC or PG) documents. Thereis
an option to download the report to a spreadsheet if desired. The total outstanding pre-encumbrances and
encumbrances on the Encumbrance Detail Report should match the corresponding entries on the Budget Status Report
at the same point in time. Datais updated each business night so information can be viewed for any day up to the
prior business day.

Users are encouraged to utilize this new report and to call the IFS-Financial Help Desk at 775/684-5245 if they have
questions. ¢

Procurement Card Reminder

Online agencies using the procurement card must make payments to Bank of America Commercial Card by EFT. In
addition to using the correct vendor number, T81090039, the following information must be entered on the first linein
“Additional Description” on the payment voucher: RMT* CR* 16-digit account #\

If you have questions, please contact Tammy Beattie at 775/684-5605. €
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...FROM THE FINANCIAL HELP DESK...

Tip of the Quarter...

Confused about where to find a document already
entered into ADVANTAGE™-Financia? You are
sure to find the following tables useful.

Document Listing (SUSF)

SUSF temporarily stores all documents entered by
users. Entries are arranged by document ID:
document type, agency number and document number
(i.e., PV 060 KT0141, CR 130 9999999) and include
documents waiting for approval (PENDXx), documents
rejected (REJCT) and waiting for correction,
documents held for future action (HEL D), documents
scheduled to run in the nightly cycle (SCHED) and
those already processed (ACCPT) and available for
research only.

To find a specific document, enter the Document ID
into the specified fields. Select Browse or F4 to bring
datainto the listing. Use the scroll bar on the right of
the screen to scroll to the bottom of the screen.

» Accepted documents (ACCPT) remain on the
Document Listing (SUSF) for one day after
they have been processed. Documentsin
ACCPT status cannot be changed.

» Thenightly cycle will process all SCHED
documents free of errors and apply ACCPT
status.

»  Documents placed on HELD status will stay
on SUSF indefinitely unless changed.

» A document inaDELET status can be
undeleted and changed only until it goesinto
the nightly cycle at which timeit will be
deleted.

» SUSF isupdated inreal time. If changes are
made that affect the status of a document, the
Refresh button must be clicked to see that
change. If the documentisnotin SUSF, itis
probably on the Document History Inquiry
(DHIS) table.

Document History Inquiry (DHIYS)

DHI S displays documents and account coding after
processing. Use the scroll bar to view all of the data
on thetable. From DHIS you can leaf (Display:
Related Data or F2) to Document Cross Reference
(DXRF) which lists all related documents and Vendor
Document Cross Reference (VXRF) that shows all
related vendor documents. DHIS, DXRF and VXRF
are updated in the nightly cycle.

Open Payment Voucher by Document Number
Inquiry (OPVD)

OPVD displays alisting of processed payment
vouchers. Input the agency three-digit code and the
PV number. Select Display: Browse Dataor F4. (If
the document does not appear on the list, it has not
processed.) Highlight the desired document, |eaf
(Display: Related Data or F2) to view the Open
Payment Voucher Header Inquiry (OPVH), the
header of the PV. From the header you can verify
information such as the vendor, amount of PV and how
the payment was made (EFT or check). Leafing again
(Display: Related Data or F2) brings the Open
Payment Voucher Linelnquiry (OPVL) where
account coding can be verified. The warrant number
and issue date can be seen in the Check Dataview. If
thisisan EFT, the number will not appear until the
third day after processing. If the check has been
cancelled, the check number will be replaced with a
Check Cancellation (CX) number. Both OPVH and
OPVL areupdated in real time.

For information on
additional tables and
their use, be sure to
consult your SNAP
manual. €

HAPPY 2002 FROM THE IFS-FINANCIAL STAFF!
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FINANCIAL TABLE OF THE QUARTER

ALOG (Approval Log) shows the history of approvals a document has received and indicates the user applying each

approval.

2_Approval Log

Batch ID P 1] =1]
Fiun D ate / !
Uzer D

Logical Teminal [ I
Uzers Approvals I

Proceszing Date / !

Document 1D
Run Time
System User ID
Before Approvalz

After Approvals

=10 x|
PV OBD 00000012717

——
—
—

Using the Navigator, GO TO the ALOG. Complete the following:

« IntheBatch ID field, enter the Trans Code (PV, JV, CX): PV

- Tabover to enter the three-digit agency code: 060

« Tabover tothe Document ID field and again enter the Trans Code: PV

« Tabto enter the three-digit agency code: 060

« Tabagain and enter the document ID: 00000012717

F4 or Display: Browse Data to bring up the first information screen for this document:

2 Approval Log

Batch D P &0
Run Date 0s A23 /0
Uszer D flup ale

Logical Terminal 1D I Q0ao
|Jzers Approvals I MMHYHM

Proceszing D ate m 05 f23

Document [O
Run Time:
System User D
B efare Approvals

After Approvals

P =11
14 : 52 @46
0oaA0
0

The log shows that on May 23, 2001, the person with the specified User ID input the document and applied aLevel 3
approval. Notice the document status before and after approval aswell aswhat level of approvalsthis user has.

To view the next page of this document’s history, F5 or Display: More Data:

See Financial Table continued on page six.
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Financial Table continued from page five.

2_Approval Log

Batch 1D F 0&0 Dacurment [ F 0&0
Run [ ate 05 /24 /01 Run Time 13 B0 @ 55
Uzer D kragz rer System Uszer D I—
Logical Terminal [0 IW Before Approvals IW
Uzers Approvals Im After Approvals o0
Proceszing Date m /08 /24

The second page shows that on May 24, 2001, another user applied Level 4 approval. Y ou can continue to page
through until there is no further information on a document.

The ALOG isauseful tool to view a document's history. Y ou may find that one person input and approved a
document, took an approval off (perhaps to make corrections), reapplied approval and then another user applied the
final approval.

Note: CRsdo not require approval and are not found in ALOG. €

IFS-HR UPDATES
Security

A “timeout” security feature for ADVANTAGE™-HR will be introduced within the next month. It will automatically
logout any user who has been inactive for a set period of time. Thisis consistent with Department of Information
Technology (Dol T) standards. Hopefully, thiswill prevent an unauthorized person from accessing ADVANTAGE™-
HR.

Payroll Changes

The pilot for the new biweekly timesheet has been successfully developed in spreadsheet format. The new timesheet is
availableto any agency using ADVANTAGE™-HR. All other agencies will be offered the timesheet as they rollout.

Elimination of social security numbers as the primary identification number on timesheets will be occurring this
month. A system-generated internal identification number will be issued to the Nevada Department of Transportation
(NDOQT) and Central Payroll employees to use on timesheets. This HR initiative was requested following the last
legislative session. Social security numbers will aso be removed from paycheck stubs to help deter social security
number fraud.

IFS-HR Training

During the second quarter, the Timesheet Data Entry course will be absorbed into a new Payroll Data Entry module. It
will provide training on how to enter timesheets, as well asinstruction on Special Pay and LEAV transactions that will
be rolled out to agencies statewide. Agencies that have previoudly rolled out in timesheet and ESMT data entry will
be authorized to enter Special Pays or LEAV s upon completion of the course.

See | FS-HR Updates continued on page seven.
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I FS-HR Updates continued from page six.

The IFS-HR team is developing curriculum for Position Status M aintenance Transaction (PSMT) which will be used
to enter new positions and position reclassificationsinto ADVANTAGE™-HR. The four-hour PSMT Data Entry
class will coincide with the ESMT rollout. Enrollments will be accepted in the second quarter. Once thistraining
requirement has been satisfied, agencies previously rolled out in timesheet and ESMT entry will be authorized to enter
PSMTsaswell. Other agencies will follow in accordance with the IFS-HR rollout schedule.

ADVANTAGE™-HR training modules use the IFS-HR Procedures as a template for lesson plans and emphasize the
steps to successfully create and process Payroll and Records actionsin the program. |FS-HR training should not be
confused with certification training that focuses on policy issues and is offered by Central Records and Central
Payroll.

IFS-HR classes are clustered by the following three key data entry groups and training aress.

Payroll, Time & | Special Pay Adjustments, Leave Adjustments, Salary Corrections, Direct
Attendance Deposits (EFT), and Timesheets

Position Position Status Maintenance Transactions (PSMT) for new positions and
Maintenance position reclassifications.

Records ESMT A and ESMT B Forms

The associated classes are for employees who will enter datain the system as well as supervisors and/or managers who
will access the information.

A "Trainthe Trainer" classwill also be offered to larger departments who will provide their own training to agency
timekeepers and have the benefit of introducing agency timesheet policies during the implementation of
ADVANTAGE™-HR. Agencieswishing to participatein this style of training should enroll afew key staff in the
Train the Trainer course. A lesson plan for timesheet data entry will be provided. Trainers should attend the
Timesheet class (Payroll class asit will be known) as a prerequisite to Train the Trainer to establish the necessary
knowledge to develop agency-related training. Enrollment for Train the Trainer, PSMT Data Entry and Payroll Data
Entry classes will be accepted in the second quarter.

IFS-HR Navigation is a prerequisite for any of the other training classes. Employeeswill not be enrolled in Timesheet
Data Entry or Appointment (ESMT) training without IFS-HR Navigation. We recommend that all employees attend
or register in an IFS-HR Navigation training class prior to your rollout deadline.

Questions regarding IFS-HR training should be directed to Deborah Harris at 775/684-8697 or Cynthia Martinez at
775/684-5325.

Agency Rollout

The IFS-HR team continues to be on-target with scheduled rollout activities. If you have questions concerning the
process, or when your agency is scheduled for rollout, please contact Deborah Harris at 775/684-8697 or Cynthia
Martinez at 775/684-5325.

During the past quarter, IFS-HR administration met with the Departments of Conservation, Business and Industry, and
the Gaming Control Board to plan the ADVANTAGE™-HR implementation. All have successfully begun
preparation, and two have commenced online entry of personnel and payroll transactions/documents.

See IFS-HR Updates continued on page eight.
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HR Data War ehouse (HR-DW)

New features have been implemented that include quick access to timesheet detail, time and |eave reconciliation, part-
time tracking and overtime analysis. Training on these areas will be scheduled for March. We are currently piloting
this phase with state agencies with positive reporting and unique staffing needs, such as 24-hour facilities.

This latest phase will be helpful in assisting with the following:

» Analyzing time reported both organizationally and historically;

e Assigting in planning and budget preparation by indicating staffing requirements;

» Helping agency usersidentify and justify high overtime usage;

» Aidinginresearching time entry issues by providing an easily accessible history of timesheet transactions;

» Providing additional detail below that of the accounting and paycheck views of data, enhancing the
capabilities of those sections;

e Assisting in current timesheet auditing functions;

» Comparing leave usage totals to other agencies and across historical timeframes;

» Analyzing leave liability based on current balances in a more flexible fashion than provided in
ADVANTAGE™-HR,;

* Monitoring leave usage in more detail than is available by existing reports;

* Monitoring low leave balances in order to avoid LWOP situations;

» Authorizing leave usage based on current balances;

»  Tracking part-time employee hours for landmarks such as 1044 or 2088 hours.

Last quarter, atutorial was developed to assist usersin navigating through the Data Warehouse. Thistutorial can be
accessed on our Web site and/or in hard copy. Please contact CynthiaMartinez at 775/684-5325 for ahard copy.

We're al excited about the HR-DW and some of the features we can now offer agency users. Please fedl freeto utilize the HR-
DW User Feedback form to provide specifics on how the HR-DW has assisted your agency in accomplishing business functions.
Some of your experiences may be included in the next issue of IFS Connection! We're listening.

IFS-HR Procedures
Two new ADVANTAGE™-HR procedures, along with revisions to the Appendices, will be distributed this quarter.

e 01.04.01 — New Position Classification describes how to create a new position.
* 01.04.03 — Position Reclassification describes how to change a position’s Title and associated Grade.

The procedures are available online through the IFS-HR Web site (www.ifs.state.nv.us) with revisions distributed and
posted quarterly. Revisionsfor the quarter ending Dec. 31, 2001 will be printed and distributed through Central
Records this quarter. Replace existing Procedure Manual pages with the revised pages. If you have questions, please
call the IFS-HR Help Desk at 775/684-8696. €

The IFS-HR Staff wishes you a Happy New Year!
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...FROM THE HR HELP DESK...

As more agencies go online with document processing, we have more questions in this area.

Questions of the Quarter...

E ADVANTAGE Desktop - HDHRIT =] E3

File Edit Display | Process Window Help

| entered in all of my CPERsinto

» 0y EE o ¥ ;236

| ADVANTAGE, did aProcess Edit (F7)

[ © Batch: ___|EEEIENE Fé

00002421 IH[=] B3

and forgot to Process: Run (F8) some of

— [ Qe e - the documents. What will happen?
Employe= D [T Save F2 tID
IputTotal [ Vel CF3 gt Tota ; Thereisanew featurein ADVANTAGE-
Evert View Copy Documers.. HR that will automatically schedule your
e ﬁii’;;’,ive e 0T Code Amourt documentsto run inthe nightly pycle after
[TT.  DisplayApprovals Shift+F2 [30 300 you Process: Edit (F7). Thiswill occur
Apprave and Aun provided the documents have no errors
e during the nightly cycle. The status of the
e s documents will appear on the SUSF
Undelete Citel) (Document Listing) as SCHED. The
database will be updated with dl the leave
- usage/earned after the nightly cycle has run
o o 0000000000000 | _>l_I and the status of the document will change
2 Navigator EE[E ' General Me... [SI[=]E3 tO ACCPT
[BA|[NOERRORSDETECTED = | Status: SCHED Ln1/1 | 430PM | 11/27/01
After | enter in my timesheets| wha Fl= fotions Windon Help =lel]
needtorevia/vthernforany sEEH A -EHEEMNR T TREH
errors. | can’t remember how to wla ADVANTAGE Deskiop Code_ | iz e
find them in ADVANTAGE. How o oot [ Dommenttiohy” .
do | find my documents? +. @ GoTo SORG  Sublrganization
+- [ Business Areas SPAR Site Specific Parameters
. &) Bookmarks SPEC System Special Accounts

To review your documents, go to the
Navigator Window and open the
SUSF (Document Listing) screen by
clicking Open at the bottom right
side of the Navigator Window or
double clicking on the highlighted
SUSF.

SPRC Sparse Index Filter Parameters

SREV SubRevenue Source

5T State

5TAZ HR Security

STAB Security

STAT Job Statuz

STEP Step

STRG Supplemental Pay Trigger

STTL Sub-Title

SUF Mame Suffix J

SUSE * Employes Trangzaction Listing *

Document Listing *

-

Open | [ et Data I

* Pagition Tranzaction Listing

457 item[z] in ' Go To ' | Double click on item to open

&" i’ Messages||

[1254PM [11718/01 |

See From the HR Help Desk continued on page ten.
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From the HR Help Desk continued from page nine.

There are several ways to search for your documents. 1. Under the heading Document 1D enter the
type of document you are searching for
(CPER, PPER), your 3-digit agency
s B RS Y-AREEAN 3RS D | number and either the full document
Ongerization number or the budget account (home org).
N - o Click Browse at the bottom of the screen or
Sach Bamh Bah Doe Dw Do E—— F4 on your keyboard. Y ou can then review
= - — the status of your documents.
B CPER 182 138500002417 SCHED 00000 11sm
2 PR 1@ oS HED omw  1iieo SCHED: The document should runin the
: tn a0 mewomE  Recr mm o nightly cycle provided there are no errors.
2 R smtomes WD w0 nam The status will change to ACCPT.
B CPER 402 325200002785 ACCPT 0oooo 116Mm
B CPER 431 365000001314 ACCPT 00000 1116M
: Db Emaw gmoow o REJCT: The document has errors and
: T8z smonw o nel needs to be fixed beforeit can be accepted
dew.. | Open | Bowe | MoeData | Befesh | MewSekcton.. | Ceadekoion | or scheduled.
= el peE ACCPT: The document isfree of errors
and has been processed.
g Fie Edt Display Process Window Help =121l

s ORGP FEHAEOD » PREH |

2. You can aso search for documents by clicking = —
.
the New Selection button on the document- Batch | Frocess Date

. . I Agencylies] ] ]
listing (SUSF) screen. e
Batck  Document Type(s) E‘ Last
Tppe  Agen Date
After selecting New Selection, the Document Approval T Cl2la e e IR -
. . E] 11180
Selection screen will appear. B Status(es) 7 111801
B FPER 3502 ot Date . 1118m
B PPER 302 1118m
B PPER 902 | Initial Us 111801
B PPER  s02 [ — 1niem
B peer  apy | LaestUserDE 111801
B PPER 902 1118m
B FPPER 02 Walidate | Load | Clear | Caniel | 1118 m
B FPER 302 1118m
B PFER a0z |Unab\e to Load Diocument Selections \ —I 111801
PPER 902 211801  FPER 502 211800010 BSCHD 00000 111em
B =
1| »

Mew | Open | Browse |MD[EDE|E| FRefresh | i New Selectior

| [Elean Gelection |

= =] Messages| [ 416 P [11730/00

LG iz vl 2 i dih

Ageriyies) 183

Type your agency number (s) in Agency (ies).
Diocurment Tpeda| ‘,

Use the down arrow to the right of Document
I L Type (s) to get alist of documents.
Stabusbes| Il
Lalest [1ale !
| nitisl Llger 1051

Lasdest Lger I0[2]

Find Walidal 5 ave Load Clear Cancsed .
i = I | = | = | See From the HR Help Desk continued on page 11.
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From the HR Help Desk continued from page ten.

Select Choices

Available Choices

Automatic Leave Accrual

Current Period Timeshesat

Viewby———————————
@ Mame  Code

>

Selected Choices———————————————

Current Period Timeshest

Prior Period Timeshest

On Select Choices table double click
on the preferred choice to move it to
the Selected Choicesbox. Or highlight

Esternal Adjustments
Labor Redistibution

Leave Accrual 5

Add Al

fdd the available choice and click the Add
button. Then select ‘ OK’

<
Remove

<«
Remove Al

ok Cancel |

Document Selection

&gencylies] | 182

Diocument Typels] | CPER.FFER Izl
After dl desired documents have been

Approvals 1 202 "4 [ 58

selected, click the Find button.

Statuzes] | |I|

Latest Date
Iritial Uzer 10[g) |
Latest Uszer ID[z] |

Ealidatel Save | Load | Clear | Cancel |

| ==

E_ADVANTAGE Desktop - HDHRIT - [Document Listing] [ (O] x]

ga file Edit Display Process ‘Window Help = =] x]
s RN XA -AHEEND G RS E |
Organization
Batch D Document [D Status Process Date
I - I - I | s
Batch  Batch  Batch Doc Doc Doc Last 1 i 1 1
e e e D e e St Approvals 5L ‘ Thiswill bring up alist of al documents
[EE 21 SCHED 00000 117801 that you have entered for your agency! ¢
B CPER 182 138500002422 REJCT 00000 111801
4| | 0|
Mew .. | Open | Browse | Ielare [ ta | Refresh | Mew Selection ... | LClear Selection |
| = Messages|| [ 11:32aM [11/30/00
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| FS - Financial Training Schedule

This quarter... Looking ahead...
January 8, 9, 10 April 1,2, 3
Agencies. DMV, Administrative Services Agencies: Athletic Commission, DBI
Taxicab Authority, DBI
January 22, 23,24 Labor Commission, DBI
Agencies.  PS, Administrative Services Colorado River Commission
Transportation Services, DBI
February 5, 6, 7 Commission on Postsecondary
Agencies. Department of Education Education
Location:  Dept. of Human Resources
February 19, 20, 21 Professional Development Center
Agencies: Emergency Management Division, 701 N. Rancho Dr.
DMVPS LasVegas, NV
NV Attorney for Injured Workers,
DBI

POST
Energy Office, DBI
Financial Institutions Division, DBI

ON-LINE REGISTRATION

Nuclear Waste Projects Office AVAILABLE FOR
ADDITIONAL CLASSES

March 5, 6, 7
Agencies. Department of Taxation Register for classes on-line at
Health Care Financing Division, DHR www.state.nv.us/controller/IFS.html. If you have
any questions about on-line registration, call Connie
March 19, 20, 21 Swanson at 775/684-8163.

Agencies. Forestry Division, DCNR
State Parks, DCNR

Please note: Schedule subject to change.

Location, location, location...

Unless otherwise indicated, training is at the
IFS Training Center

727 Fairview Drive
Carson City, NV

Additional Classes Available

Additional Document Training classes covering Basic Navigation, Cash Receipt (CR), Payment Voucher (PV), Restricted Journal
Voucher (JVR) and Purchasing documents (RX, RC) are now availablein Carson City only. Please send new employees,
employees who missed the rollout training or employees needing additional practice. All participants must attend a Basic
Navigation class prior to CR, JVR, PV, RX and RC training. Classes are subject to cancellation if enrollment islessthan five
students.

Basic Navigation January 15 February 12 March 12 8:30 am - noon
Cash Receipt (CR) January 16 February 13 March 13 8:30-10:30 am
Restricted Journal Voucher (JVR) January 16 February 13 March 13 10:30 am - noon
Payment V oucher (PV) January 16 February 13 March 13 1-3:30pm
Purchasing documents (RX, RC) January 17 February 14 March 14 8:30 am - noon

12
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IFS-HR
Training Schedule

2002 1% Quarter
January to March

ClassStart Class Stop Class
Class Date Course Name Time Time L ocation City ID
1/10/02 IFS-HR Navigation 8:30 12:00 Carson City 658
1/29/02 IFS-HR Navigation 8:30 12:00 Carson City 629
2/12/02 IFS-HR Navigation 8:30 12:00 Carson City 628
2/25/02 IFS-HR Navigation 9:30 12:00 LasVegas 630
3/12/02 IFS-HR Navigation 8:30 12:00 Carson City 637
3/25/02 IFS-HR Navigation 9:30 12:00 LasVegas 640
1/10/02 IFS-HR Timesheet 1:30 4:00 Carson City 659
1/29/02 IFS-HR Timesheet 1:30 4:00 Carson City 631
2/12/02 IFS-HR Timesheet 1:30 4:00 Carson City 634
2/25/02 IFS-HR Timesheet 1:30 4:00 LasVegas 635
3/12/02 IFS-HR Timesheet 1:30 4:00 Carson City 638
3/25/02 IFS-HR Timesheet 1:30 4:00 LasVegas 641
1/23/02 IFS-HR Appointment 8:30 12:00 Carson City 633
2/20/02 IFS-HR Appointment 8:30 12:00 Carson City 636
2/26/02 IFS-HR Appointment 8:30 12:00 LasVegas 661
3/20/02 IFS-HR Appointment 8:30 12:00 Carson City 639
3/26/02 IFS-HR Appointment 8:30 12:00 LasVegas 662
LOCATION/SITE ADDRESSES
CARSON CITY LASVEGAS
IFSHR Professional Development Center (PDC)

NOTE: Navigationisapre-requisite to the Timesheet and Appointment classes.

727 Fairview Drive

Carson City NV

701 North Rancho
LasVegas NV

To sign up for aclass with IFS-HR you must compl ete a confidentiality statement and a training
request form. Y ou may retrieve these forms from the IFS-HR website at ifs.state.nv.us or you may contact
Cynthia Martinez at 775-684-5325.
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